
 
 

 

 

Best Practice – I 1. Title of practices: Paperless office Digitalization. 

2. Objectives of the practice: • To adopt use new technology effectively. • Environment 

conservation. 

• Improve efficiency • Data management. • Reduce time 

expenditure. 3. The Context: It is a step towards eco-friendly campus by creating a paperless 

environment 

within our college. To adopt new technology for remaining competitive in rapidly changing 

profession. 

A paperless office is a work environment in which the use of paper is eliminated or greatly 

reduced. 

This is done by converting documents and other papers in other digital forms, a process known 

as digitalization. Going paperless can save money, boost productivity, save pages, make 

documents and information sharing easier, keep personal information more secured and easily 

accessible for us and help the environment. Computer data is printed on paper, therefore it 

becomes out of sync with computer database updates. Paper is difficult to search and arrange in 

multiple sort of arrangements and similar paper data stored in multiple location is often difficult 

and costly to track and update. A paperless office would have a single source collection point for 

distributed database updates and public-subscribes system. 4. The practices: For digitalization of 

our college a software College Management System is used for paperless activities of the college 

as online admission, transfer certificate, accounting (cashbook and ledger book), various types of 

certificates, receipts, character certificate, notices and SMS to staff and students. General register 

is maintained through this software. Staff and student profile is created where basic information 

of staff and students can be easily found. A Wahtsapp group is also created for emergency and 

important messages and notices. 5. Problems Encountered and Resources required: 100 paperless 

activities are not possible to achieve as we need to provide receipts, bonafide and other 

certificates to students. Resource for this activity is computer with connection, scanner, printer 

etc. 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 
 

 

 

 

 

 

 

 

 

 

 



 
 

 



 
 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 



 
 

Best Practice –II 1. Title of practices: Village Adoption. 

 2.Objectives of the practice: • To give contribution in the development of the village. • 

Awareness to save girl child. • Eradication of blind faith. • Water conservation. • Swacha Bharat 

Abhiyan. 3. The Context: On the occasion of 150 Birth anniversary of Mahatma Gandhi, our 

college had adopted two villages 1) 5 kms away from Aurangabad is “Balapur” and 2) 12 Kms 

away from Aurangabad is “Ohar”. These villages are adopted for the purpose of development of 

these villages. 4. The practices: The main activities taken were – • Save Abhiyan. All these 

activities were taken by our college students and 100 work was done for Swacha Bharat 

Abhiyaan in both the villages. 5. Problems Encountered and Resources required: • The main 

problem is local politics. • There is lack of awareness among the villagers. • There is 

misunderstanding among the villagers about cleanliness as they think water is wasted. 
 

 

 

 



 
 

 

Village adoption – NSS really and Celebration of 26 January Republic Day 

 

 



 
 

 

Beti Bachav Abhiyan and Tree Plantations at Village. 

 

 

 

 

 

 



 
 

 

Cleanness work at village 

 

 



 
 

 

 

District Aids- Prevention and Control Unit Civil Hospital Aurangabad. 



 
 

 

 

 

Health Camp at village 

 

 



 
 

 

 

 

Distribution of Dustbin box . 

 


